PRINT SALES ORDER FORM (Non-commercial purposes, strictly not for reproduction)
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ROYAL COLLECTION ENTERPRISES


Royal Collection Picture Library


Stable Yard House


St James’s Palace


London


SW1A 1JR


Telephone: +44 (0)20 7839 1377 Fax: +44 (0)20 7024 5643 email: picturelibrary@royalcollection.org.uk
Invoice/Billing name & address as it appears on statement

Delivery name & address (if different from invoice address)

	
	


	Daytime Telephone (with country code):


	E-mail:


	VAT No.:




	Brief Description of Subject
	Royal Collection Inventory or reference number
	Size
	Quantity
	Cost Per Print

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	                                                                                                                                                      Postage and packaging £
	

	                                                                                                                                                                                  VAT £
	

	                                                                                                                                                                                  Total £
	


	PLEASE QUOTE THE CARD SECURITY NUMBER AS IT APPEARS ON YOUR CREDIT CARD.  PLEASE NOTE THAT TRANSACTIONS CANNOT BE COMPLETED WITHOUT THIS NUMBER
	 CARD SECURITY No.
	


Please charge me Visa/MasterCard/American Express: ___________________________________________(Authorised Signature)

Card Number:

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Valid from Date:


	Expiry Date:




Orders by e-mail to: picturelibrary@royalcollection.org.uk or by post to: Royal Collection Picture Library, Stable Yard House, St James’s Palace, London, SW1A 1JR.

Please make cheques payable to: Royal Collection Enterprises Limited for the amount shown in the total value box above and send to The Finance Office, The Royal Collection, Stable Yard House, St James’s Palace, London, SW1A 1JR.

All cheques must be drawn on a British bank and in Pounds Sterling.  Please note that any bank charges incurred by The Royal Collection will be passed on to the customer.

HOW TO ORDER NEW PHOTOGRAPHY AND PRINT FEES

· Please tell us which image you want and include The Royal Collection Inventory Number or other reference number.

· Print sizes are shown in inches and refer to the size of photographic paper.  The image will be reproduced as large as possible but may vary depending on the dimensions of the original work.  We therefore recommend that you obtain a frame and/or mount after you have received the print.

· Pre-payment is required before orders can be processed.

· Orders by e-mail to: picturelibrary@royalcollection.org.uk or by post to: Royal Collection Picture Library, Stable Yard House, St James’s Palace, London SW1A 1JR. 

· Prices quoted are in Pounds Sterling and are for the cost of a print from existing photographic stock.  Prices do not include the cost of new photography or postage and packaging which will be added (prices listed below). 

· Please note VAT is payable by all UK clients.  Customers resident in other EU member states must supply their valid VAT registration number when submitting their order, otherwise VAT will be charged at the current UK rate.

METHODS OF PAYMENT

· CREDIT CARD: The simplest method of payment is by credit card.  We accept Visa, MasterCard and American Express.

· CHEQUE: Please make cheques payable to: Royal Collection Enterprises Limited and post to The Finance Department, The Royal Collection, Stable Yard House, St. James's Palace, London SW1A 1JR.

· All cheques must be drawn on a British bank and in pounds Sterling.  Please note that any bank charges incurred by The Royal Collection will be passed on to the customer.

New Photography

	Type of artwork
	Cost excl. VAT
	Cost incl. VAT

	Flat copy, e.g. prints and drawings
	35.00
	41.13

	Paintings
	45.00
	52.88

	3 Dimensional works of art
	60.00
	70.50


A surcharge will be made for photography of works that are not located within Windsor Castle or Buckingham Palace.  Please contact the Picture Library for fees and time frames.

COSTS

PRINTS (from existing photographic material)

	Print Size
	Cost excl. VAT
	Cost incl. VAT

	10x8
	14.00
	16.45

	12x10
	19.00
	22.33

	16x12
	25.00
	29.38

	20x16
	33.00
	38.78


For larger size prints and canvas mounting (suitable for oil paintings only), please contact the Picture Library for details.

POSTAGE AND PACKING / ADMINISTRATION COSTS

10% of order or minimum fees as detailed.

	Delivery location
	Cost

	UK
	7.50

	Rest of the World
	10.00


Courier – print orders can be despatched via courier upon request.  Please supply details of your account number to which the costs should be charged.

NOTE

Prints are sold for research or private study only and must not be reproduced in any form or used in any commercial purpose without the written permission of The Royal Collection.  Any unauthorised reproduction of an image constitutes an infringement of rights and the client will be liable for payment of unauthorised usage fees.

IMPORTANT NOTE

We regret that The Royal Collection cannot refund payment once an order is in the process of being fulfilled.

Please note that prices are correct at the time of going to print but may be subject to change. 
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